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AESPcLink Overview

AESPcLink Basic Functions

Use AESDirect Username and Password to file with AESPcLink
Submit SEDs (Shipper’s Export Declarations) to AES through AESDirect
Complete SEDs without being connected to the Internet

Save up to 2000 templates

Save incomplete SEDs as templates and return to finish them later
Save repeat shipments as templates to eliminate re-keying

Save up to 10,000 USPPI, Consignee, and Freight Forwarder profiles
Share profiles with other users using “Transfer Profile” tool

File SEDs in batches of up to 99 shipments at a time

Receive AES responses in the AESPcLink software

Use AESPcLink in English or Spanish

AESPcLink Standard Edition Installation

Download the AESPcLink software from the AESDirect web site
Install AESPcLink on the desktop

Register software with an activated Username and Password
Update the SED code tables from AESDirect

Create and file SED(S)

AESPcLink Filing Process

1. Complete an SED in AESPcLink, Click “Save Shipment”
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AESPcLink verifies the data elements and saves the SED in a queue to be
sent to AESDirect

Connect to the Internet, send one or more SED(s) to AESDirect
AESDirect verifies and accepts the SED(s) for processing

AESDirect submits the SED(s) to the AES Mainframe

AES Mainframe generates a response and it is returned via e-mail, to the
Shipment Reporting Center on AESDirect, to enabled AESPcLink
Shipment Response Section, and to the AESPcLink Shipment Status
Section

Note: You MUST obtain an Internal Transaction Number (ITN) prior to
export for Option 2 (pre-departure) shipments and prior to 10 calendar days
after export for approved Option 4 (post-departure) shipments.



AESPcLink Tools

AESPcLink has nine tools that are accessible from the Tools Menu on the gray
bar at the top of the screen.

For HELP, highlight the Tool from the drop down menu, and click <F1>.

Update AESPcLink Software - verifies the version of the software and, if
necessary, updates the software from AESDirect

Change Language/ Cambiar Lenguaje — select either the English or
Spanish version of AESPcLink, all responses MUST be submitted in
English

AESDirect Accounts — switch between AESDirect accounts or change
application default e-mail address

Note: The AESDirect Accounts tool DOES NOT allow for updates to the
Administrator e-mail address.

AES Code Tables — verifies current tables and updates old tables directly
from AESDirect

View Log - maintains a two-week record of shipment transmissions to
AESDirect from the application

Clean Files - compacts the files on the local database. AESPcLink
automatically cleans files when the software is shut down

Transfer Profiles - export or import party profiles to and from different
AESPcLink applications

Commodity Code Selection - select either Schedule B or HTS
commodity codes to classify commodities

Automated Responses - allows AESDirect to deliver shipment responses
Directly back to the AESPcLink application



Getting Started

Log In to AESPcLink

e Double click on the AESPcLink icon on the desktop
e Enter AESDirect Username and Password
e Click “OK”
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Reduce Exporting Stress with AES

AESPclink - Your Desktop Connection to AES Direct

AESPcLink lets you manage your SED filings locally from your desktop computer. It has been designed as an
integrated component of AESDirect.

Using AESPcLink, you can:

» Complete SEDs at your own pace, without tying up your phone line or incurring the additional expense of
extensive telephone connections.

» Save SEDs as templates on your desktop (even if they are incomplete) and never lose any information you
have entered.

+ Save USPP|, Consignee, and Freight Forwarder profiles as well as SED templates to eliminate re-keying
information for shipments to your regular customers

* Exchanne Party Profiles with other systems or other AESPcLink installations

# File your SEDs in batches, not one at a time.

» Retrieve, amend, and delete shipments from AESDirect.

» Automatically retrieve AES responses for your SED filings.

» Access the Shipment Reporting section of AESDirect to review the status of all your SED filings.

Plus, when you use AESPcLink you have the same guarantee of accuracy of your filings as when you
use AESDirect.
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*** Qpening Screen for AESPcLink
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e The left side of the Opening screen displays the navigation in AESPcLink.

The right side of the screen highlights the capabilities of AESPcLink

Note: You MUST be connected to the Internet to Install or Update

AESPcLink Software and AES Code Tables, retrieve Shipment Responses

or to use any of the AESDirect Functions. Internet connection is not
necessary to perform other functions.

Update AESPcLink Software

1. Click on “Tools” in the gray bar
2. Select “Update AESPcLink Software”



3. Click “Next”

4. AESPcLink will communicate with AESDirect to ensure the application is
up-to-date; if an update is needed, AESPcLink will automatically update
the application

This should be done periodically.

Update AES Code Tables

Note: If you are having problems filing using a particular code, verify that you
are using a valid code and verify that your tables are up to date.

Click on “Tools” in the gray bar

Select “AES Code Tables”

Select the radio button next to AESDirect; click “Next”

AESDirect will tell AESPcLink which tables, if any, need to be updated
Click “Update” if any updates are needed (a check mark will be highlighted
next to the code tables) or “Close” if no updates are needed

AESPcLink will pull the updated tables from AESDirect

When Update is complete, click “Close”
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This should be done periodically.

Enable Automated Response

Enabled Automated Responses allows you to receive responses from AES
directly to your AESPcLink.

Click on “Tools” in the gray bar

Click on “Automated Responses”

Click on “Turn On Automated Download”
Once it is turned on or enabled, click “Close”

el

Helpful Hints

HELP
» Click <F1> key for HELP
= HELP is available for each section
= Each field is defined in the HELP to offer assistance to determine if a field
is necessary to complete and, if so, how to complete the field



File Tools Help
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Divect. To access Help from any field, press <Fl1=.

Email Response Address

Mandatory field. The default for this field is the email address you selected
for use with AESFeLink. If vou did not select a default email address in the
Accounts section of tools, you must enter at least one here or your shipment
will ot be accepted.
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Mandatory field. This is vour AES reference number for the shipment. It can
be any alphaftameric combination up to 17 characters, It can also include
petiod, () dash (=), and forward slash () characters.
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Color Codes

Look

0 RED - mandatory fields (IS required)
0 BLUE - conditional fields (MAY be required)
0 BLACK - optional fields (Is NOT required)

Note: Use the HELP <F1> function if you are unsure which field should be
completed and what should be entered.

up

To LOOKUP a Code:

Click on the “Lookup” button next to the field

Enter a few characters of the name for the desired code
Click “Search”

Select from the displayed list

N

Note: If you are unable to find the appropriate code in the Lookup, go to
your Tools section and verify that you have the latest tables. If you still
cannot find your code, please contact AESDirect at 1-877-715-4433 or the
AES Branch at the U.S. Census Bureau at 1-800-549-0595, Menu Option 1.



EXAMPLE: Port of Export Lookup - MIAMI

o Click on “Lookup” next to the Port of Export

Enter “MIA”

o Click on the “Search” button to bring up the list of port names with
“MIA” in the description

o Find the Port of Export needed, double click on either the Export
Port Name or Code

0 The Code will automatically fill on the SED Shipment Information
Screen

o
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File Tools Help
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*** Click on “Lookup” to bring up the Lookup Search Engine
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DHL MIAMIFL
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*** Enter in the first few characters of a port name, click on “Search,” double click on the desired
export port
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*** Port Code “5201" is automatically entered when Miami, FL is selected




Edit Section

e Select the tab for the section you would like to edit
Clear Section

e Click “Clear Section” — this will only clear the current section
Puerto Rico Companies

For Puerto Rico company profiles the following is required:
e City — must be the Puerto Rico City
e State — must be Puerto Rico (PR)
e Country — must be United States (US)

Create a New Shipment

e Click “Create New Shipment” from the Navigation bar on the left side of
the screen

e TABS for all the SED sections will appear

e Shipment Information, USPPI, Ultimate Consignee, and Commodities
section are required for all shipments

e Intermediate Consignee and Freight Forwarder sections are conditional

e Equipment Details section is optional

Shipment Information

This section contains general shipment information and transportation
information. This section is REQUIRED for all SED filings.

e Complete each field that is required
e To determine if a field is required for your shipment, click <F1> for help

e Scroll to the bottom of each page to ensure all necessary fields are
complete
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File Tools Help

b wislcame ta AESPLink Edit Shipment Commodity Code in Use: Schedule B
~Ta Creste Mew Shipment
253 company Prafiles Shipment Information | USPRI | Utt. Consignee | Commodities | Int. Consignee | Freight Forwarder | Equipment Details |
& uspe -
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----- Freight Forwarder
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Send to AESDirect
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Retrieve Shipment
o Origin State: INone Selected ﬂ

Foreign Trade Zone: I—

Fort of Export: l— Lookup | TR
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tke Vartical Scrofibar to Access All Data Fields Clear Section |
Save Shipment | Save az Template Load Template | Print SED |

*** Shipment Information Section

Helpful Hints

e Shipment # - Created by filer, MUST be unique for each shipment for 5
years

e Carrier SCAC/IATA — Carrier Code for transportation company;
REQUIRED for Vessel, Air, Rail, and Truck shipments

e Conveyance Name — Vessel name for ocean shipments; Carrier name for
other modes of transportation, REQUIRED for Vessel, Air, Rail, and Truck
shipments

e Port of Unlading — REQUIRED for all vessel shipments and shipments
between the US and Puerto Rico

e Shipments through Mexico or Canada with other foreign destinations:
0 Mode of Transit (MOT) — MOT the US border
Port of Export — Port of crossing at US border
Carrier Code and Conveyance Name — Carrier at US border
Country of Destination — Ultimate Country of Destination
= THIS MEANS YOU MAY FILE A TRUCK SHIPMENT OUT
OF DETRIOT GOING TO GERMANY

O OO
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e Scroll to the bottom of each page to ensure all necessary fields are
complete

e Once the page is complete, click on the tab for the next section you wish
to enter information

USPPI / Freight Forwarder

The USPPI section is REQUIRED and the Freight Forwarder section is
CONDITIONAL for all SED filings. These sections require the same information.

e Complete each field that is required, for HELP, click <F1>

=101
File Tools Help
%afi;: Wiglcome to AESPCLink Edit Shipment Commodity Code in Use: Schedule B
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ready to be sent
I Save Shipment | Save as Template | Load Template |
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*** USPPI Screen

Helpful Hints

e |ID Number — The ID number identifies the company and is required for all
USPPI and Freight Forwarder profiles

o0 USPPI ID — AES allows for Employment Identification Number

(EIN), Social Security Number (SSN), Foreign Entity Code (for
example: Passport Number)
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o Freight Forwarder ID — AES allows for EIN, SSN, or Duns and
Bradstreet Number (DUNS)

If the USPPI is a foreign entity, a passport number may be used as the ID
number, select Foreign Entity as the ID type

Note: The address of the USPPI is the address from which the merchandise
actually began its journey to the port of export. If the USPPI does not own
rent or lease the addressed facility, the address from which the export is
directed is reported.

Once all information has been entered, click “Create Profile” to save the
company profile for future use.

Ultimate Consignee / Intermediate Consignee

The Ultimate Consignee section is REQUIRED and the Intermediate Consignee
section is CONDITIONAL for all SED filings. These Profiles require the same
information.

Enter all required information for the Ultimate Consignee or Intermediate
Consignee

ol x|
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*** Ultimate Consignee Screen and Intermediate Consignee Screen require the same information.
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Helpful Hints

e State Code - REQUIRED for shipments to Mexico, Canada, and
shipments between the US and Puerto Rico
o Enter the country code before conducting a Lookup on the State
Codes
0 Not allowed for shipments to other countries

e Zip Code — a valid Zip Code is required for all shipments between the US
and Puerto Rico

e SOLD EN ROUTE - for shipments Sold En Route, click the box next to
“Sold En Route,” enter the City and Country of the first Port of Call
0 Must complete information within 4 days of transmission

Commodities

The Commodities section is REQUIRED for all SED filings. At least one line item
is needed for an SED to be saved and transmitted to AESDirect. This section
refers to WHAT is being exported in the shipment.

Note: For almost every commodity line item, either a Schedule B or HTS
Number is required. AESPcLink allows for either commodity code. Select
the appropriate Commodity code table in “Tools” menu (in the gray bar at
the top of your screen).

AESPcLink indicates which commodity code table is in use in the upper right
corner of the section.

Note: The same commodity code table must be used throughout the entire
SED.
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File Tools Help
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*** Commodity Screen

Commodity Code Look Up

Go to the Commodities Section

Click on the “Lookup” button next to Commodity Code

Enter in a brief description,

Find the appropriate commodity code for your commodity

Double click on the description or code to enter the code and unit of
measure into the SED record

agrwnE

Note: Use the asterisk (* ) to find any description with the specified
character string; for example, enter “*golf”.

Note: The Unit of Measure is determined by the Schedule B or HTS code,
you MUST use the unit specified. When a valid Schedule B or Harmonized
Tariff code is entered, the units of measure required for the quantity will
automatically populate.
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*** Commodity Code Lookup, double click to automatically enter code and unit of measure on the
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Marks & Mumbers: I —
1-st Quantity: [10 Units:  |NO:NUMEER =l
2-nd Quantity: I Lrits: INone Selected j
Walue: B0100 [w'hole LIS §]
weight: |800d [whle KG)
Lke Vertical Scrolfbar to Access Alf Daia Fields
Add/Edit Uzed Vehicles | Clear Section |

Save Shipment | Save as Template | Load Template |

Rstont| | 2 © @ 1 %

|| (e | @e.| B |[@a- &k @] [FENSD@=BSB Q5

12:01 PM

*** Enter Commodity Code and Description
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Helpful Hints

e DESCRIPTION - Enter the commercial description as noted on your
invoice

e QUANTITY, VALUE, WEIGHT - All quantity, value, and weight information
must be entered using whole numbers, do not use symbols.

e EXPORT CODE - Select the appropriate Export Code from the drop down
menu. The most common Export Code is “OS: General Exports (all
others).”

Note: If you are sending Household goods, please select Export Code
“HH.” For Household goods, a commodity code, quantity, and origin are
not required.

ol x|

File Tools Help

%aﬁ;: WWelcome to AESPoLink Edit Shipment. Commodity Code in Use: Schedule B
T Creste Mew Shipment
a3 Company Profiles Shipment Information | LUSPRI | Ut Consignee  Commodities | Int. Conzignes | Freight Farwarder | Eguipmenit Detsils |
@ USPPI Comm. # | Commodity Code | Description Weh.
----- Consignes Mew C dit
----- Freight Forwarder S L ommadiy |
@ Shipmert Templates
Shipment Responzes Delete Al |
E-glg AESDirect Functions
gls Send to AESDirect — Commodity 1
Delete Shipmert ) 4]
z 2000
Retrieve Shipment Weight: [whole KEG)
Shipment Status
El-gly Internet Links
AESDirect Export Code: INone Selected ﬂ
Cenzus Bureau i
AES Origin: ports [all others)
: TP:Temp. export of dom. goods for proc. and return
g AESPeLink News —  [lIP:Imp. free under bond exp. after proc. in 1.5, T
IR:Imp. temp. free under bond exp. after repair/alt. in LJ.5.
License Tupe: CH:Goo_ds do_r)ated far relief or charity
FS:Foreign military zales ]
X 15 Exports for exclusive uze of U.5. amed forces 4
License #:
ECCM: |
DDTC Exemption #: INone Selected j ;I
ke Vortical Scroffbar to Access Alf Data Fiaids
Add/Edit Uzed Vehicles | Clear Section |
to Save Shipment | Save as Template | Load Template |

st | | @ @ @15 || e | @ Be|[@a. Els| v (GG NS & @i

*** Export Code Drop Down Menu

BQSQaFf 1z0m

e ORIGIN - Select the proper origin for the commodity: “Domestic” or
“Foreign.”

e LICENSE TYPE - Locate the type of license that covers the commaodity.
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*** The most common License Type is “C33: No License Required.”

Note: The fields under the License Type section will open as needed by the
indicated license type.

o [l 3

File Tools Help

b Wielcome to AESPCLink Edit Shipment. Commodity Code in Use: Schedule B

T8 Creste Mew Shipment
EI Company Profiles Shipment Information I LSPRI I Lit. Consignee Commodities | Init. Consignes I Freight Forwarder I Equipment Details I
P USRI Comm. # | Commodity Code | Description Weh,
----- Consignes N C it
----- Freight Forwarder v ommachy |
@ Shipment Templates |
Shipment Responses Daleiz A
= AESDirect Functions
Send to AESDirect ~ Commadity 1
Delete Shipment L :I
Retrieve Shipmert weight: 2000 [whale KG)
glg Shipment Status
=gl Internet Links
AESDirect Ezport Code: IDS:GeneraI exports (all others] j
Cenzus Bureau
AES Origin: f+ Domestic (" Foreign & MNone
g AESPoLink Mews
Licenze Tupe: More Selected j
MNone Selected N -
Licenze H#: C30:Licenses - B4 Regulations I—
C31:5CL [Special Comprehenzive License) b
. :MLR Items on the CCL having a reason for control
ECCHM: h AT ouiredAll Othars]
H H Mo equired-a/l Others|
. C35:LV'S [Limited Yalue Shipmentz]
DOTC Exemption #: C36:GES [Shipments to B Coountries] ;I
C37:CI [Civil End Uzers) 4

Uke Vortical Scrolfbar to Access Al Data Fiefds

Add/Edt UsedVehicles | Clear Section |

Save Shipment | Save az Template | Load Template |

Bsan| | g @ @G || [dc| B Be[[@a B1o| Bw] [FENSDB=BREDRRE 1205em
*** | icense Type Drop down menu

Add a New Commodity

Each commodity over $2500 or that is licensed requires a separate commodity
line.

To Enter Vehicle Information:
1. In the top Right corner, click on “New Commaodity”
2. This will save your first line item and open a new commodity page
3. Up to 99 commodity lines are allowed for one SED

Add or Edit a Used Vehicle

Used vehicle exports require vehicle information to be filed on the SED.

1. On the line item for the used vehicles, click on “Add/Edit Used Vehicles”
2. Enter information for each car

18



3. To add another car, click on “Add Vehicles”

4. The number of vehicles with information added here MUST equal the
number of vehicles indicated in the quantity in the line item

5. Click “OK” when complete

] [=1 4
File Tools Help
T Creste Mew Shipment
2S5 Company Prafiles Shipment Infarmation | USPPI | U, Consignee  Commaities | Int. Comsignee | Freight Farwarder | Equipment Details |
@ USPPI Comm. # | Commodity Code | Description
----- Consignes New C dit
----- Freight Forwarder = Enter Yehicles I |
@ Shipmert Templates
g Shipment Responses Veh ] VIN/PIN # Title Number Delete Al |
=5 AESDirect Functions
T endto AESDirect | Commadity 1
Delete Shipmert . 4]
Retrieve Shipment AT
Shipment Status -— |
ernet Links Delete Al | Add Yehicles |
is AESDirect Export Code: ~Wehicle 1 s
Cenzus Bureau
Py Origin VNP g
AESPcLink Mews
1D Type: INone Selected j —
License Type: Title Number: I 3
License & Title State: INone Selected j
ECCHN: Clear Section |
DDTC Exemption # ne -
DK | LCancel | j —I
ke Vartical Scrol
Add/Edit Uzed Vehicles I Clear Section |
to Save Shipment | Save as Template | Load Template |

Hstart| | 8 © @ 1) 5 || [uie] @e| Bel[@a &16] @] E1n| [FI NS H@=BBBRPR 1225
*** Add/Edit Used Vehicles Screen

Equipment Details

The Equipment Details section is OPTIONAL for all SED filings.

Note: If a Seal Number is submitted, a corresponding Equipment Number
must also be submitted.
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Zl AESPcLink User Guide - Microsoft Word =18 x|

JEiIe Edit Wiew Insert Format Tools SAS Table Window Help
IDFE|E@l¥|[ER]o- |9;|:||ww CE
JActwe Data; ‘ [ [ | (Gt My SAS Favarites » 2 |

'
e = | 0 . ‘ 7. AESDirect-| PcLlnk Reduce Eﬂpurtlng Stress. You are Currently Logged in as aeslabi — =]
Iz‘ 1 File Tools Help "

Red Wieloome t AESPLink Edit Shipment Commodity Code in Use: Schedule B

: % Create Mew Shipment
=]

| Headngs < arial v13v|||;|1 g|§§§§|§;5;g§g_§|u-g- »

Cormpany Profiles Shipmert Information I LSRRI I Utt. Consignee I Commocties I Int. Consignee | Freight Forwarder Equipmert Details |
& usep Eqjuip. & Equipmert Mumber ‘Seal Mumber -
£ Consignes q

Freight Forvwarder 3
&/ Shipment Templates

Shipment Responses 5

E| AESDirect Functions )
Sendtn AESDirect | |2
]

7

&

Delete Shipment

Retrieve Shipment
: Shipment Status
EI ﬁ Internet Links a

AESDirect 10
= Census Buresu "
= AEZ 12
= AESPcLink hews 13

22 -

Clear Section |

Save Shipment | Save as Template | Load Template |

| Page 15. sec 1 [ETEE Lri ] |REC|[RE | E2T [ovR
Ejstartl é @ @ . MNovel-delivered Ap.. | @ AESPcLink User Gui.. | . Document?Z - Micras., , ”ﬂ AESDirect-PcLink... @ Elisabeth K Miller - 1., |<< \b‘ﬂ @ Q@;ﬂo 10:32 AM
*** Equipment Details Section

Save and Send Shipment to AESDirect

When all required sections are complete, save the shipment to the queue to be
sent to AESDirect, connect to the Internet and send the shipment.

Save a Shipment

1. Once shipment is complete, click on “Save Shipment”
2. Shipment is tested against AESDirect edits

a. PASSES EDITS
I. AESPcLink will ask you to verify the USPPI address,
ii. If correct, click “Yes,” if not, click “No” and make the
appropriate changes
iii. Shipment will be added to queue to be sent to AESDirect

b. FAILS EDITS

I. A pop up message will appear indicating the problem
sections and fields.
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The Section is Underlined

The field name and the error is listed under the
section listing the field first, followed by the problem
section

Make the needed changes

Click “Save Shipment”

iv. AESPcLink will ask you to verify the USPPI address,

v. If correct, click “Yes,” if not, click “No” and make the
appropriate changes

vi. Shipment will be added to queue to be sent to AESDirect

= AESDirect-PcLink. Reduce Expol

File Tools Help

B \islcome to AESPCLink
- Create Mew Shipment

=] &3 Company Profiles

H Freight Faorwear der
@ Shipmert Templates
! Shipment Responzes
AESDirect Functions
-gla Sendto AESDirect
Delete Shipmert
Retrieve Shipment
Shipment Status
rnet Links
AESDirect
Cenzus Bureau
AES

=

Ié!-gfg Inte

AESPcLink Mews

Saving a Shipment.... Commodity Code in Use: Schedule B

Shipment Information | LUSPPI I Ukt. Conzignes I Commodities I Int. Conzignes I Freight Forvwarcer I Eguipmernit Details I

o x|

-

E-mail Besponze Address: |EL|SABETH.K.MILLEH@EENSUS.GDV

Shipment H: [123456

Tranzportation Reference ﬁ:i

Saving a Shipment

Pleaze Verify that the below address is the USPP| address az required it 15
CFR Part 30.7(d)[3). In all export tranzactions the USPP shall report the
address location from which the merchandise actually starts its journey to the
port of export.

EXPORT MAMIA
1215T 5T
DETROIT, M1 45202

Ho Help
Teparune Date: [T L e dds iy ]
Pode of Transport: |Truck LI

Carrier SCACAAT A

|T HCA Lookup |

Lke Vertical Scrolfbar to Access Al Data Fields

El

Clear Section |

Save Shipment I |

Save as Template Load Template |

HAstart| | & © @ 1] &

| d @ Bdl@s B €1  [WE NSI @i

BCoho 2

1:40PM

***\/erify the USPPI Address, Click “Yes” if correct

21



 AESDirect-Pclink. Reduce Exporting Stre

File Tools Help

g [ 3

B Welcome to AESPCLink Edit Shipment Commodity Code in Use: Schedule B
T8 Creste Mew Shipment
5-E5 Company Profiles Shipment Information | USPPI | Ut. Consignee  Commacities | Int. Consinee | Freight Forwarder | Equipment Details: |
o g useRl
P Consignes oI s . Error(s) in Shipment # 123456 - Required by AES
- Freight Forwarder ammocty |
& shipment Templates ltems Errors
i ; lete Al
4 Shipment Responses
=3 AESDirect Functions Item # 1, Irvealid 1-st Quantity. 5hould be Mumeric.
g Sendto AESDirect ~ Commadity
elete Shipment 1 =
etrieve Shipment Commodi =
H glg Shipment Status o
gy Internet Links B=scrnli
ESDirect
enzus Bureau Marks &t —
ES
ESPcLink Mews —
1-3t Quar
2nd Oua
Walue:
Wwieight:
;I
ko Vortic
Section |
to AESDirect Save Shipment I Load Template |
b L - - - _— S
Hstart| | 8 © @ 5 || id @] B @ B E)r[@e (I NSES=BBADE 143

***Error Message Pop-up — make corrections as listed.

Note: You must receive the Internal Transaction Number (ITN) in your e-
mail or Shipment Reporting Center prior to exporting.

Send Shipment to AESDirect

Once a shipment is saved, it has been placed in a queue to be sent to

AESDirect.

rwnE

o

Connect to the Internet
Under AESDirect Functions, click on “Send to AESDirect”

The saved shipments are listed here

Send Selected SEDs, Send all SEDs, Delete Selected SEDs from the
gueue, or clear the queue.

Once sent, the shipment(s) will be transmitted to AES mainframe for
processing, verify the Shipment Responses section, Shipment Status, or

e-mail for the Internal Transaction Number (ITN) prior to export.




o [l 3

File Tools Help

b Wielcome to AESPCLink Send Shipments to AESDirect
o Create Mew Shipmert

=45 Company Profiles
& UsPRI N e
----- Conzignes Lanes Around
----- g Freight Forwarder
@ Shipment Templates
Shipment Responses
= AESDirect Functions
--gle Send to AESDirect
Delete Shipment
Retrieve Shipment

--gfg Shipment Status
=gl Internet Links
gy AESDirect

Cenzus Bureau
AES
--gi@ AESPCLink MNews

ClarSelecion | Delete Selected SEDs | Send Selected SEDs | SendAISEDs |

Astat| | @ @ @ 2 || U] D Bf@: B £ & [GUENSLB=HBRADPR zi4m
*** The shipments in queue to be sent to AESDirect can be all sent, selected to be sent, selected
to be deleted, or queue can be cleared.

Create and Use a Template

A Template is the skeleton form of a shipment, if similar shipments from the
same USPPI to the same Ultimate Consignee, of the same commaodity are
regularly sent, creating and using a template will save time.

Create a Template

1. Once a shipment is complete, click “Save as Template”

2. Enter a name for the template, Click “OK”

3. A skeleton of the shipment will be saved (All fields EXCEPT: Shipment
Number, Transportation Reference Number, Departure Date, Origin State,
1% and 2" Quantity, Weight, and Value).

Load a Template

1. Click “Create New Shipment”

2. Click “Load Template”

3. Enter template name or click search for all templates
4. Locate desired template, double click to load template
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5. Complete empty fields prior to saving the shipment to be sent to
AESDirect

File:

Tools  Help

B=6 Welcome to AESPcLink

& Create Mew Shipmert
j Company Profiles
- usPRI
= Consignes
H Freight Faorwear der
! @ Shipment Templates

g Shipment Responzes
=t

AESDirect Functions

e Send to AESDirect
Delete Shipmert
Retrieve Shipment
H Shipment Status
g Internet Links
AESDirect
Cenzus Bureau
AES

AESPcLink Mews

E-mail Besponze Address: |elisabeth.k.miller@census.gov

Shipment H: |testshipment

Tranzportation Reference ﬁ:i

YRR

Saving Template

Foreign Tiac  Epter Template Mame

Origin State;

Ok |
Lancel |

Port of Expo

Countrye of D Template

Part of Unladrm; T

e

| 050506 [ mm/dddys |

Departure Date;

Iode of Tranzport: |Air

|UAL Lookup |

Lke Vertical Scrolfbar to Access Al Data Fields

Carrier SCACAAT A

Clear Section |

o x|

Saving Template.... Commodity Code in Use: Schedule B

Shipment Information | LUSPPI | Ukt. Conzignes I Commodities I Int. Conzignes | Freight Forvwarcer I Eguipmernit Details I

-

E

Save Shipment | Save as Template I

Load Template |

HAstart| | & © @ 1] &

| ] @ Bd[@e B €] 1] [FE NS D= BH DS

*** Enter Template name, click OK to Save as Template

24
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=10 %]

File Tools Help

B Welcome to AESPCLink Edit Shipment Commodity Code in Use: Schedule B

] Create New Shipment
Eh e Compary Profies Shipment Information | LIZPPI I Litt. Consigrees I Commodities I Int. Consignes I Freight Forvwarder I Equipment Details I
& UsPR =

""" Consignee E-mail Besponze Address: |e|isabeth.k.miller@census.gov
----- Freight Forwarder

= 2
& shipment Templates Shipment t R Retrieve Template o
Shipment Responses -
- = Search | Cancel |
EI% AESDirect Functions Search: | - -

Tranzportation
Send to AESDirect Search Results
Delete Shipment

Retrieve Shipment

T emplate M ame « |USFPI Ultimate Consignee

) Origiti State: | tech to japan Technology Toda Tokyo Computer Compary
Shipment Status g 12p To o 2 T ] p pany
i X Template Strike-r-uz Lanes Around
E"‘BE Irternet Links . T
N Fareign Trade | test Perfarmans Inc
AESDirect
F——— test] Performans [nc
Part of Export: | test-truck johnson and jones Raynard Video |

AES
AESPcLink Mews

Country of Des
Part of Unladic

Departure Dat

Iode of Trans

Carrier SCACAL

' b
ke Vartical Scroffbar to Access Al Data Fiaids Clear Section |
ready to be zent to
t Save Shipment | Save az Template | Load Template I

Bsar|| @ © @ m ||| el Bell@a B £l £16] [GENS L= BBBDRL 229
*** Search for Template; double click on the desired template to load

Create and Use a Profile

Profiles can be created while filing a shipment or independently of the shipment.
“Create Profile” and “Load Profile” can be used in the USPPI, Freight Forwarder,
and Consignee Sections.

Create a Profile Independently of a Shipment

1. Under Company Profiles, click on “USPPI,” “Consignee,” or “Freight
Forwarder”

2. A blank profile form will open, fill in the required information

3. Click on “Save Profile”

4. Click on “Create New Profile” to begin a new profile

25



= AESDirect-Pclink. Reduce Expol

File Tools Help

#:=5 Wisloome to AESPeLink
T8 Creste Mew Shipment
Company Profies

& usPR

Consignes
------ Freight Farwarder

@ Shipment Templates
g Shipment Responses

=t

AESDirect Functions

fa Sendto AESDirect
Delete Shipment
Retrieve Shipment
H Shipment Status
g Internet Links
AESDirect
Cenzus Bureau
AES

glg AESPcLink Mews

ent ready to be zent ta
AESDirect

g [ 3

Saving Profile....

Search: |

Search | Create Mew Profile |

Edit USPPI Profile

LCompany Mame:
10 Mumber:

1D Type:
Address Line 1
Address Line 2
City:

State:

Country:

Zip Code:

Contact First Mame;

Contact Last Mame:

FPhaone #:

|ABE Exporters
|552288335 Suffis: I
EIM %

@ Prafile has been saved

T

[os—
[ez207
oz Contact Middls Iniiat: |
[Smith

|[?03]-555-1 212
Save Profile I [elete Erofile |

Hstan| | @ @ @S || [dc] @] Bel[@a €| E16| T [FENS LQ=BBBORL  s07e
*** Profile for USPPI ABC Exporters has been saved

Create a Profile in a Shipment

Create a Profile

1. Enter all information needed for the USPPI, Freight Forwarder, or
Intermediate/Ultimate Consignee
2. Click on “Create Profile”

26




= AESDirect-Pclink. Reduce Expol

File Tools Help

#:=5 Wisloome to AESPeLink
] Create Mew Shipment
Company Profies

g [ 3

Saving USPPI Profile.... Commodity Code in Use: Schedule B

Shipment Information

USPPI |Un.C0nsignee I Commodities I Int. Consignes I Freight Forwarder I Equipment Details I

& usPR
Conzignes Company Mame: |EXPDHTS R US
4 Freight Farwarder
i Shipment Templates |0 Murnber: |598111222 Suffix: |
Shipment Responses
B AESDirect Functions 1D Tope: EIM -
end to AESDirect -
elete Shipment Address Line 1: [1215T 57
etrieve Shipment
i g Shipment Status Addresz Line 2 |
gl remetLnks x
gls AFESDirect City: _
ensus Bureau 'r\l> LSPPI Prafile has been saved
ES State: 'I
g AESPclink Mews
Cauntry:
Zip Code: |a8z02
Contact First Mame; JOE Contact Middle Initial: |
Contact Last Mame: |MILLEH
Phone #: | (B16)-995-1212
Create Profile I Load Profile | Clear Section |

Save Shipment | Save az Template | Load Template |

| e @] e Bef@a B [SENSIR=ERBOQL 1ossan
*** “Create Profile” can be used in the USPPI, Freight Forwarder, and Consignee Sections.

Load a Profile

Click on “Load Profile”

Enter part of the name in the lookup; for example “Export”
Click “Search”

Find the needed profile

Double click on the profile

The information will automatically fill in the USPPI screen

ogahwNE
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=10 %]

File Tools Help

%afi;: Wiglcome to AESPCLink Edit Shipment Commodity Code in Use: Schedule B

----- 5] Create Mew Shipment
148 Company Profiles Shipment Infarmation LISPPI |UH.C0nsignee I Commodties I Irt. Consignes I Freight Forwearder I Equipment Details I
-G UsPRI
""" g Congignee Compary Harme: I
----- Freight Forwarder — =
Pydbcotiniel x
Shipment Responses B
: t Search C |
Elg S BT Search: |EHDDI Searc | LCancel |
- gl Send to AESDirect a Search Results
lete Shi rit i .
:tri:ve S":;nemem Address Line 1/ C ompany Name ~ |Address City State
- Ststus | Export Mania [121st 5t Detroit lul
1 Address Line 2| EpORT MANIA 12157 5T DETROIT

Exparters Unlimited | 040 Wwest Keyp St. ‘irginia Beach
EXPORTS R US 1215T 5T DETROIT

E=Direct City:
enzLs Bureau

ES Statg:
ESPcLink Mews

Country:

Zip Code;
Contact First f
Contact Last b

Fhone #:

Create Profile | Load Profile I Clear Section |

Save Shipment | Save as Template | Load Template |

Hstart| | 8 © @ 11 5 || e | @e.| €| Be.|[@a. Bw.| [FINSE@=BBBDR 1056am
*** Search and Load a saved Profile

Retrieve, Verify/Update, and Print a Shipment

Retrieve a Shipment

Log into AESPcLink

Under AESDirect Functions, click on “Retrieve Shipment”
Enter “USPPI ID Number” and “Shipment Number”

Click “Retrieve Shipment”

Click “View SED” to Retrieve Shipment

agrwnE

Verify/Update a Shipment

1. Retrieve Shipment
2. If updates are needed
a. Open Section to Update
b. Make the corrections
c. Click “Save Shipment” to save shipment to queue to be sent to
AESDirect.
d. Click on “Send to AESDirect under AESDirect Functions
e. Send shipment to AESDirect for processing

28



f. The corrections will be applied to the original shipment

3. If no updates are needed, the shipment does not need to be re-saved or

re-sent

Print a Shipment

1. Log into AESPcLink

2. Under AESDirect Functions, click on “Retrieve Shipment
3. Enter “USPPI ID Number” and “Shipment Number”

4. Click “Retrieve Shipment”

5. Click “Print SED”

6

This will bring up a html form of the document, click on “File,” select “Print”

ol x|

File Tools Help

%aﬁ;: Welcome to AESPcLink Retrieve Shipment From AESDirect

T Creste Mew Shipment

El Company Profiles Enter USFPI 1D Mumber: |51 1422633
=
= g Conzignes Enter Shipment Mumber: ItEStShiF"'“Ef"t
------ Freight Forwarder

Retrieve Status |

Shipment Responzes
E-glg AESDirect Functions

E-glg Internet Links
\gla AESDirect
enzus Bureau

ES
EZPclink Mews

ready to be zent to

AES

Astr| | @ © @ @ || [dc| Be| Bel[@a B £ £16| [FENS L Q= BRBPRL 2z
*** Enter USPPI ID Number and Shipment Number
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File Tools Help

R Visicame to AESFeLnk

i Create Mew Shipment
&8 Company Profiles Enter USPPI D Mumber: |5‘I1422833

& usPR

: g Conzignes Ertter Shipment Murnber; testshipment

i Freight Farwarder

@ Shipmert Templates Retrieve Shipment I Fietrieve Status |

4 g Shipment Responses

Elglg AESDirect Functions
Send to AESDirect
Delete Shipment

Retrieve Shipmert Shipment Information B

i Shipment Status USPFI: STRIKE-R-US
g Internet Links §
p———. Filer ID: 112610676

Gansus Bureau Shipment Number: TESTSHIFMEMT
AES
AESPcLink News Status: ACCEPTED

ITN: #20040512000361

Frint SED Lancel

Hotat| | 6 ©@ @5 || ] De| Bel[@a B £l £16] [IENSLQuiBBBOR 2300
*** Click on “View SED” to Retrieve or Update SED, click on “Print SED” to Print

=3 Shipment Record: TESTSHIPMENT - Microsoft Internet Explorer 18] x|

File Edit ‘iew Favorites Tools Help ﬁ

Mew ¥ |Favorites  PMedia (% | BN S B - [}
Open... ChrlH+0
_— " " G |L' ks

Edit with Microsoft Word For Windows l j 6) b

Save Chrl+5 eh |v| B~ @ new Toobar Update ~ | CIMail ~ G My Yahoo! gx Games - 23

Save As...

Page Setup... [Erint]

UsSPPI
Prink Preview. .. Mame: STRIKE-R-US
Id Mumber: 511422633(EIN)
3

e ; Contact:  LIZ MILLER

I t E: Ea00

LIPS Sl S 06 EDT Phone: 3017637083

Properties Cargo 91 SILWVER LANE

work Offline Orgin: FAIRFAH, WA 22020

Close
TP STater FLCREATTALALT Ultimate Consignee
Country of Dest.:  GREAT BRITAIN, UNITED KINGDOM, ENGLAND, $COTLAND, WALES, Name: LANES ARCUND

MORTHERM IRELAMD(GRE) Contact:
Export Port: JOHN F. KEMMEDY AIRPORT, JFK, NY[4701) Phona:
Mode of Alr(40) Address: 5 MAIN STREET
Transport: LONDON GE
Carrier UNITED AIRLINES, INC.(LUAL)
SCAC/IATA:
Conveyance UNITED AIRLINES Freight Forwarder
Name: Mame: CEMSUS AES DIRECT
Routed Mo Contact: PETER. SLUTSEY
Transaction? Phone: 301-5627750 b
g:::bi:ies, Mo Address: 1010 WAYNE AVE
P : SILVER SPRIMG, MD

Hazardous? Mo 20910 US

=l

Prints this page.

Hstar| | &8 © @ 2 || [ B B @& B & e)[&) [IENSD s

*** Click on “File”, and “Print” to print the paper form of the SED

BEADEE 24sm
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Delete a Shipment

Log into AESPcLink

Under AESDirect Functions, click on “Delete Shipment”
Enter “USPPI ID Number” and “Shipment Number”
Click “Delete”

arwnE

This will send a message to AESDirect to delete the shipment from AES

Note: A deleted shipment is retrievable in AESDirect but the ITN and shipment

will no longer be active in the AES mainframe.

= AESDirect-Pclink. Reduce E ess. You are Curi =10 x
File Tools Help
R Welcome to AESPcLink
] Create New Shipment
= . Company Profies Enter USPPI D Mumber: |511422833
5 useR
g Congignes Enter Shipment Murber: testshipment
i gl Freight Forwarder

Shipment Responses
£l AESDirect Functions
: 3 Send to AESDirect
3 Delete Shipment

3 Retrieve Shipment
~gte Shipment Status

ernet Links Delete Shipment ﬁl

; AESDirect i
-
g Census Buresu Q) Request ko delete SED From AES is accepted

. AES

9 Srpment Tonpies

: AESPLink News

Automated responses download:

ready to be sent to

Rotet| | @ © @M || ] O B[@d: T £ £14 &) [GINSIB=BBBDLC  2serm
*** A Delete Request has been sent to AES

AES Responses

AES Responses can be viewed from three locations: E-mail, Shipment Status,

and Enabled Shipment Responses.

Note: The Shipment Status section shows the status of the shipment. The
Shipment Responses section will give the specific messages pertaining to
the shipment. AES Responses are also saved in the Shipment Reporting
Center on AESDirect.



E-mail

Two e-mails are sent to the e-mail listed in the shipment: the first states that the
shipment has been sent to AES for processing and the second gives the actual
response.

Note: Do not depend on the E-mail responses, also look for the AES
Responses shipment in the Shipment Reporting Center in AESDirect, in the
Enabled Shipment Responses, or in the Shipment Status Screen in
AESPcLink.

Shipment Status

The Shipment Status displays the status of the shipment in AESDirect. If
accepted in AES, it will also provide the ITN.

1. Log into AESPcLink
2.
3. When the black screen appears, enter in the date of export for the

Under AESDirect functions, click on “Shipment Status”

shipment

Click “Get Log”

All shipments with the Date of Export submitted filed under the Filer ID
number will appear

The shipment status will show the Customs Status and the ITN (if
accepted)
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File Tools Help

#:=5 Wisloome ta AESPeLink
----- ] Create Mew Shipment
|3 Company Profiles -
& UsPRI
----- Consignes .
----- g Freight Forwarder AESDirect
@ Shipment Templates
Shipment Responses
= AESDirect Functions
3 Send to AESDirect
Delete Shipment
Retrieve Shipment
. Shipment Status
=gl Internet Links
--gle AESDirect
Cenzus Bureau
AES
AESPcLink Mews

Shipment Status

Back |Forward| Stop

Shipment Reporting Center

Shipment From Date:  04,/08,/05 Click on Shipment Mumber to retrieve a shipment
Status w/ITN  Tao Date: 04,/06,/06 Click on Status to see USCS Messages
Cepart| Carrier| Port

U MEWS

Shipment # Customs Status

dstart| | @ © @ A || i @ B][@s &1 & B [FINSDQ=BOADRH  asrem

*** Shipment Status Screen — will show all shipments under the Filer ID for the date of export
requested

Enabled Automated Responses (Shipment Responses)

When enabled, the Shipment Responses, will pull the detailed Customs
messages, including error messages and if accepted, the ITN.

1. Click on “Shipment Responses”

2. Enter the Shipment Number to search for a specific response, leave blank
to review all responses

3. Click “Search”
4. Double click on the shipment to see the message

Note: The responses are pulled into AESPcLink based on the timing
specified when enabled and may be slightly delayed.
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AESDirect-PcLink. Reduce Exporting Stress. You are Currently Logged in as aeslabl - |I:I|l|

File Tools Help

%aﬁ ‘Wielcome to AESPoLink Shipment Responses

Create Mew Shipmert

%3 Company Profiles Filter by Shipment Murmber: I
USPPI
..... Consignee Filter by D ate Fange: Between I I And I I
----- g Freight Forwarder

%
@ Shipmert Templates ¥ Show Only Unread Fesponzes

Shipment Responses
= AESDirect Functions
Send to AESDirect
Delete Shipment Shipment Mumber & |ITH Mumber
Retrieve Shipment | | TESTSHIPMENT ¥20040:51 2000361
Shipment Status
=gl Internet Links
fs AESDirect
Cenzus Bureau
AES
AESPcLink Mews

Search Results

Wiew Recent Log | LCheck for Rezsponges |

s | 8 © @ 9 || ule] @e Bel[@a &1 &1 B [QI NS IQuBGBORL oo

*** Shipment Responses

AESDirect-Pclink. Reduce Exporting Stress. You are Curtently Logged in as L |EI|1|

File Tools Help

B=5 Wilcome to AESPeLink Shipment Responges

[ Create Mew Shipment
w5 Company Profiles Filter by Shipment Mumber: |

= UsPRI x|
Congignee .
g Freight Forwarder Shipment Number TESTSHIPMENT
-@ Shipment Templates ! ITH Humber #2004051 2000361
Shipment Responzes
B AESDirect Functions

Send to AESDirect

i Responses
S

Delete Shipment | =hi
Retrieve Shipmert | TE: 04,/10/2006 14:48:23
Shipment Status AESDirect
EI--QTQ Internet Links Processing Started for BATCH: AESPcLink 0434.20060410.144823 TAESC

SED for Shipment TESTSHIPMEMNT has been transmitted to Customs for processing.
Flease await the Internal Transaction Mumber [ITM] confirmation prior to exparting.
= SUBMITTED TO AES

AESDirect
Cenzus Bureau
AES

AESPcLink Mews

AES
[983] SHIPMEMNT CANCELLED
ITH Murnber: »20040512000361

AES
[978] SHIPMENT REPLACED
ITH Murnber: »20040512000361

Wiew Recent Lag | LCheck for Responzes |

s @ © @ | ] Ol Be| @e] 1] 1] B [SENT I BOBBOR w00
*** Detailed AES Response
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AES Filing Citations

Regulations concerning Proof of Filing Citations and Exemption Legends are
contained in Foreign Trade Regulations. (Census Bureau Website, Requires
Acrobat Reader)

Once an Internal Transaction Number (ITN) is assigned to the shipment, the
shipment is ready for export. The Filer must cite either the External Transaction
Number (XTN; Filer ID — Shipment Number) or the ITN on the first page of the
Bill of Lading, Air Wayhbill, and other commercial documentation.

Note: The ITN must be cited for all shipments that are required to be filed in
AES. These include items on the Commerce Control List (CCL) or the
United States Munitions List (USML) that formerly required a paper SED.
Rough and raw diamonds that are subject to export control also require the
ITN to be used.

Option 2 (Predeparture) Citations

e AESITN
o Example: AES X20060815000001

e AES XTN
0 Example: NDR 123456789 — CARGO1

Option 4 (Postdeparture) Citations

e If Authorized Agent files on behalf of the USPPI
0 NDR AES4 USPPI ID - FILER ID
0 Example: NDR AES4 12345678900 — 987654321

e |If USPPI files SED through AES

o NDR AES4 USPPI ID
Example: NDR AES4 12345678900
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